
VAM26 Education Session Proposals: Task Instructions 
REQUIRED PROPOSAL TASKS (click on the task for a detailed outline of what is required and how to 
complete):   
• Login 
• Title 
• Proposal 
• Submission 
 

Login  

Login into the submission site:  

 
 
 
 
 
 
 
 



Click on the green hyperlink to start a new proposal:  

 

Title 

Fill out the title for your proposed session and hit “submit” to go onto the next step: 

 

 
  



Proposal 

You will be required to add the following information for your proposal in this first step: 

a. Title: this will pull over from what you wrote in the first step.  
b. Classification: select what category fits the proposal best.  
c. Purpose/Justification: What is the educational need you are trying to address? 
d. Topic Summary: 2-3 sentences describing your hot topic (this will be used on the Online 

Planner/Mobile App). 
Click “continue” to move on. 

 

 

 



Submission 

The final step to submit your proposal is from the task listing page is to hit “save submission” and then 
finally “submit”:  

 

 
 

 
 


